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Prior pay period data will be loaded to the 
compliance records by ITS for manager 
approval after this release is in place.  

Timesheet Usability  Employee Self Service  > Time and Absence > 
Weekly Timesheet  
 
Navigator > Self Service > Time Reporting > 
Report Time > Timesheet  
 
Changes made to the timesheet to allow for 
greater f unctionality :  
 

• No Time Off ( NTO) scheduled hours will 
now default when monthly employee s 
submit their timesheet s, allev iating the 
need for manual NTO entry or setting 
schedule preferences . 
 

• I f an  Absence or Holiday is present , NTO 
will populate based on scheduled hours 
minus the absence hours or holiday 
hours. 
 

• The process will now return  a message 
to employees at the time of submit 
stating that  “payable time will be 
available for approval after t ime 
administration has completed .”  
 

• Elapsed Timesheet: Time Reporter Code 
selection and add/delete row have 
been moved to the left of the timesheet 
for greater v isibility.  

 
Manager Self Service > Team Time > Approve 
Payable Time  
 
Navigator > Manager Self Service > Time 
Management > Approve Time and Exceptions 
> Payable Time  
 

• Based on Employee Selection 
Criteria , start and end date will now 
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