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Employee and Manager Self-Service (ESS/MSS) 
 

Modifications to Existing Processes 
Preferred Email Address 
Changes 

Email addresses in Employee Self Service 
(ESS) will now have email type “Business” 
listed as preferred. This is required and 
cannot be changed by the employee.  
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Additional Timesheet Search 
Information for Employees with 
Multiple Records 
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Payroll (PY) 
  

Page Changes 
Changes to Adjustment 
Spreadsheets and Additional 
Pay Spreadsheet Uploads 

Practitioners were experiencing issues with 
the Excel to CI format for Earnings 
Adjustments, Deduction Adjustments and 
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