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I. Policy Purpose Statement 

The purpose of this policy is to promote the safety and welfare of non-student minors who participate in 
programs offered by or through the University System Office (USO). These programs include but are not 
limited to academic camps, athletic camps, clinics, research opportunities, after-school programs, pre-
college programming, work, or activities under the supervision of an individual faculty or staff member, 
enrichment classes, and other activities.  

II. 
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IV. Summary of Policy Requirements 
The following is a summary of the requirements for Youth Programs. Details of each requirement are 
provided below as part of this policy. 
A. All Youth Programs must have a Sponsoring Unit and be registered annually with the USG Office of 

Ethics and Compliance; 
B. All Youth Program staff, volunteers, or other Mandatory Reporters who have reasonable cause to 

believe that suspected Child Abuse has occurred, must follow the specific reporting procedures 
outlined in this policy; 

C. All Youth Program staff and volunteers who are reasonably anticipated to have direct contact or 
interaction with minor program participants must be properly screened to include a criminal history 
background check completed in accordance with the Human Resources Administrative Practice 
Manual; 

D. Program Directors must ensure that all staff and volunteers working in Youth Programs complete 
annual training approved by the Office of Ethics & Compliance; 

E. All Program staff and volunteers must annually sign and agree to abide by the Staff and Volunteer Code 
of Conduct 
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XI. Record Retention 
All records should be retained in accordance with Board of Regents policies on record retention. Copies of 

all required forms and documentation pertaining to Minors should be retained for a period of three (3) 

years after the Minor reaches the age of eighteen (18). Records pertaining to Program/Activity Staff should 

be retained for five (5) years. The forms retained should include signed copies of the Staff and Volunteer 

Code of Conduct.  

XII. Forms and Resources 
Sample Forms, Program/Activity Checklists, and additional resources are available 
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Exhibit A 
 

 

 

 

 

 

Programs Serving Non-Student Minors 

Approval Form 

 



 

 

 
Purpose:  The University System Office (USO) has established a centralized database to track 
programs and activities serving non-student minors 



 
5. Provide an overview of the camp agenda and the activities planned for youth participants. 

 
 
 
 
 
 
 
 
 
 
 

6. What are the goals and learning objectives for youth participants? Please include some of the 
soft skills you plan for participants to learn: working with others, communication skills, problem 
solving, organizing abilities, etc. 

 
 

 
 
 

 
 
 
 

7.  

  



 
14. Name of the employee who has primary responsibility for program oversight? 



CERTIFICATION FOR AUTHORIZING PARTY: 
 

16. Name of Approving Official (Vice Chancellor, AVC,  Director or Department Head) 
 

Name: 
 
Title:  
 
Department: 
 
Email Address:   

 
Approving Official has discussed with the Program Sponsor, who has demonstrated compliance or a 
definite plan of action for the following minimum Policy requirements: 

o Qualifications of personnel leading and supervising the Program 

o Alignment of the Program / Activity with the University’s mission 

o Appropriate program forms to include a Staff & Volunteer Code of Conduct 

o Background checks for all staff and volunteers working with non-student minors 

o Appropriate supervision ratios for program activities 

o Safety and security planning – to include first aid and medical emergencies 

o 
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Exhibit B 
 

 

 

 

 

Staff & Volunteer Code of Conduct 
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