


APPENDIX4A 

Guidelines for Building Programming 

PROGRAM OUTLINE 

PROJECT NAME: 
INSTITUTIONIPRO.IECT NUMBER: 

A.CONCEPT 

NEEDS Capital Outlay Requests, Existing conditions, Projected growth, Space Standards••• 
GOALS Priorities for measurement of success of project 

B.USERS 

C. SITE 
1. DESCRIPTION 

a.	 Location Selection, Campus Map, Conformance to Master Plan ••• 
b.	 Analysis Adjacent or Related Facilities, site diagrams ••• 

2.	 DEVELOPMENT 
Environmental issues Utilities and Infrastructure 
Historic Properties Issues Swing space and or temporary facilities 
Pedestrianlvehicular issues and access Demolition and/or abatement 
Pa~ing Phasing, early site development 

Other 

D. BUILDING 
1. GENERAL BUILDING REQUIREMENTS 

a.	 CampuslContextuallssuesllmage 
b.	 Finishes 
c.	 Building Systems 

2. SYNOPSIS OF SQUARE FOOTAGE REQUIREMENTS 
Building or Department 

Space or Room Name••••.•••••••••••••••••••••••••••..•.•••••••••••••••;•••••••••.•••••••••.••••• 
Building or Department 

Space or Room Name............................................................................	 . 
TOTAl NET ASSIGNABLE SQUARE FEET = . 

Custodial Area•••••••••••••.••••••••••••••••••••••.••••••.•••••.•••••••.•••••••••••••••••..••••••• as required 
Circulation Area•••••••..••.••..•.••••.•.••••..••••••.•••••••••..••.•••..••;•..•.••••••••...•••••. as required 
Mechanical Area as required 
Construction Area ••••••••.••••••••••••••••••••••••••••.••••••.••••••••••••..••;•••••.•.•.•••••• as required 

TOTAL GROSS SQUARE FEET	 . 

3.	 SYNOPSIS OF FIXED EQUIPMENT (Included In Buildhig Construction Cost) 
4.	 SYNOPSIS OF LOOSE EQUIPMENT AND FURNITURE (Separate Loose Equipment. 

Budget) 

E. PROGRAMIBUDGET VERIFICATION Refer to the ProgramlBudget Analysis Form 

F. APPENDIX 
1. SPACe STANDARDS See BOR -Preplanning Guidelines- and Higher Education Facilities 
Planning & Management manualS . 
2. DETAILED SPACE REQUIREMENTS 

a.	 SpacelRoom Data Sheets 
b.	 SpaceJRoomLayout Sketches 
c.	 SpaceJRoomRelational Diagrams 
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APPENDIX4A 

Guidelines for Building Programming 

SPACE/ROOM DATA SHEET 

PROJECT NAME: 
INSTITUTION/PROJECT NUMBER: 

NO.of spaces like this required: 

1.  Use/Functional Component (Division, Department, Etc.): 

2.	 Name of space: 

3.	 Purpose: 

4.	 Desired floor area (net sq. ft.): 

5.	 Architectural features: 

a.  Ceiling height: 
b.  Suggested materials for: 

Floor 
Walls 
Ceiling 

c.  Acoustical requirements (special): 
d.  Lighting requirements (special): 
e.  Other special reqUirements: 

6.	 Systems and Utility requirements:  
Telephones  
Computer  
Data Cabling  
AudioNisual  
Distance learning  
Electrical  

. Heating ventilating, air conditioning requirements  
Plumbing  
Other  

7.	 Relationship to other areas: 
8.	 Fixed eqUipment: 
9.	 Loose equipment and Furniture: (differentiate between new & existing ,to be reused): 
10.	 Miscellaneous eqUipment 
11.	 Comments: 
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Guidelines for Building Programming 

Sample 
SPACE/ROOM DATA SHEET 

.PROJECT NAME: 
INSTITUTION/PROJECT NUMBER: 

No. of spaces like this required: 6 

1.	 Use/Functional Component (Division, Department, Etc.): SCHOOL OF BUSINESS 
2.	 Name of space: MEDIUM CLASSROOM 

3. .  Purpose: GENERAL CLASSROOM FOR 36 STUDENTS 

4.	 Desired floor area (net sq. ft.): 600 SF 

5.	 Architectural features: 

a.  Ceiling height: 9'-0" 

b.  Suggested materials for: 

Floor - VINYL FLOOR TILE  
Walls - PAINTED  
Ceiling - ACOUSTICAL TILE  

c.	 Acoustical requirements (special): NONE 

d.	 Lighting requirements (special): DIMMING CAPABILITIES 

e.  Other special requirements: CHALK BD. at FRONT & MARKER BD. -SIDE WALL 

6.	 Systems and Utility features: 

a. Telephones:  One, near door 
b. Computer:  One at teacher workstation 
c. Data Cabling:  One at teacher workstation 
d. AudioN'asual: Overhead projection wi fixed screen 
.e. Distance learning: N/A 
f. Bectrical:	 extra outlets at rear of room 
g.  Heating ventUating, air  

conditioning req'mts: standard  
h. PlUmbing: nla 
L Other: building clock system 

7.  Relationship to other areas: Close 




