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The purpose of this Job Aid is to provide instructions for using the Hewlett Packard Enterprise contracts 
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o If you have saved items in your cart and receive this warning, you should select Save my cart 

items to retain the items and continue processing the cart. 

o If you select Change my organization, your items will be cleared from the cart. 

 

2. Carts for HP IT Networking Equipment contracts must be processed to an ePro requisition 

prior to creating a new cart from the HP Servers/Storage contract. 

 

o Current functionality in GFM where there are multip
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Also notice that HPE repurposed their Manufacturer ID field to show you which line item belongs to 

which contract. 

 

If the line item belongs to the default contract for HPE (IT Networking Equipment), no change is needed. 

If the Servers/Storage contract needs to be assigned to the line, you will need to change the contract 

information.   

 

1. Click the change… link on the line item which needs the Servers/Storage contract assigned to it: 
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