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healthcare plans. This policy ensures that only eligible dependents are covered under the USG 
healthcare plans, and that state -provided benefit dollars are allocated only to eligible 
individuals.  

Employees may enroll themselves and their eligible dependents in the healthcare plans 
provided by the Board of Regents of the University System of Georgia. Employees must notify 
the institution’s HR Department and elect their healthcare benefits as follows:  

• within thirty (30) days from hire date;  

• within thirty (30) days of a qualified family status change (e.g. marriage, birth of a child, 
divorce) affecting the eligibility of dependents, and/or  

• during the annual open enrollment period.  

In all cases, d ocumentation showing eligibility must be provided to the institution’s HR 
Department. If an employee does not provide the required documentation, their  dependents 
cannot be covered.  

Dependent Definitions & Documents Requirements 
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Responsible Parties and Contact Information 
Party Responsibility Phone/Email/URL
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